Position Summary:
The Accounting Assistant is responsible for purchase order and accounts payable processing, inventory control, general accounting duties and administration functions as required by the Accounting Department. 
Position Requirements:
· Undergraduate degree in accounting preferred with minimum two years’ experience in accounting in a manufacturing environment strongly preferred.
· Demonstrate strong working experience in MS Office and integrated accounting software.
· Experience working with SAP and DocuWare preferred.
· Good communication skills and ability to work unsupervised in a professional and confidential manner. 
· Ability to make constructive suggestions for improvements and cost savings.
Hours and Benefits:
· Base work schedule is Monday thru Friday, onsite during day hours with some overtime as needed for business necessity.
· Company offers an excellent benefit package including medical, dental, prescription drug and dental insurance, FSA/HSA, life and disability insurance, 401k match and profit sharing (up to 7%), and vacation time.  
· Hourly wage based on education and experience with hourly wage range from $23.91 to $31.94.
Quality Requirements (for food production safety):
Minimal facial hair, minimal makeup, no jewelry, false fingernails, nail polish, hair extensions, wigs, toupees, cologne or perfume. Long hair must be tied up for safety reasons when in the plant. Facility is a non-smoking, non-tobacco facility.
Send Resume and Cover Letter with references to:
Email:  Jobs@plumino-us.com		Online Application:  www.work4plumino.com
US Mail:  Plumino Precision Fermentation USA Inc. Attn:  HR Dept, PO Box 1550, Cape Girardeau MO 63702-1550
